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2, Put 2 line in with the TLRH COMM AIDE of your liagon
office(UXLO, USLO, <U30) end arronge for a member
of your office to sece ebch SOXM No I letter and the
carbon of Ron's reply to it. This must include the’
entheta ones too. ' o

3. Obtain a log book, for logging the So Noe I letters
as you receive then. Xeep one page pér month, and |
tark the month at the tov of the page. Divide the
page in two, and keen onc half for 'Good! letters -
and the other half for'Bad‘'letters. In the left '
hand margin write down all the orgs in your continent.|
Xcep a space at the bottom to add areas where we don't
- actually have orgs but might receive letters from, \
such as Norway, Finland, Feuto Rice, llexicoetc. ‘

2 4.  VWhen y»u receive a batch of leotters, do tho following with
*each letter. Read the letter. if it 1s favourable !
marik a nlach on the appropriate page for the month in
vhich the letter was written, in thefavourablo colulm,

* of thoe nearest org to tho origination pnint of that
letier. If the letier iir entneta or indicates that all is-
no% well, mark a slash in the Dad colulm,’ '
.IL thero is data in an-Su NO I of interest {o another bureaun
copy the letter and- route to the bhureaau concerned.(letters
indicating mishandling of celebrities, doclors etc goes -
to ¥R for their information, Gross tech ouinesses or |
conal.otent toch outnessen in one arca go to D/G Toch, |

Copy lettero cancorning PTS's, Hentnl cascs, mixed
practises, beefs from celebritios otc for your own files,
Scnd to VW7 any letters of intercst to them. ¥ P
NO ETIILC= action may be “taken on any one wixriting an SO*'IX
and it should not be broadly knoun that you see thewm.|Some
letters will require quict looking into as real trouble
-oan be averted by this. These include ouch letfers L .
ags 'If I do not get & refund {omorrow I will go to th
Daily N=il', of ‘X am in a mental institution and have
gol my friengly psychiairist very interestod in Dianatics!
Other neople on the S¥ I linc don'{ usually sce the

- pignificence of such data. The so 'l line also will |

@3 €eive you insight.into outnesses in the orgs - suci as

400 many PT3's on lines, wild ethacs being apnlied(Only
{this vieelt I got three letters cancerning rostwtate Ciheques
saying that the persons concerned haé been told that

if they do not .cover the gheques witkin a certain tine,
Ethics action will be tuken on thealtl)-. i

5, At the end of each month, count up the good and bad
letters and log thea on & fornm such ags follows.
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Send this form 4o me and atitach any letiers of intezest
$o VIV, ' .

6. I will then add thescto my log, enter them on mé {foria
and -route this, with a proposed ED"to the Guardian.
The SO NO I ED will then be distributed to A/Gfd, Excc
Dirs,Conmanding Officers, and LRIl Comns. E
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